
Pastor’s Handbook

published by

THE BOARD OF BISHOPS

of the

Free Methodist Church (USA)

EDITORS

The Board of Bishops

ASSISTANT EDITORS

Arthur S. Brown
Robert A. Crandall
Clyde E. Van Valin



PASTOR’S HANDBOOK

All rights reserved. No part of this publication may be translated, repro-
duced or transmitted in any form or by any means electronic or mechanical,
including photo copy, recording or any information storage retrieval
system without written permission from the publisher.

All scripture quotations are from the RSV unless otherwise noted.

©1998 Revised Fourth Edition
Light and Life Communications

Indianapolis, Indiana
Printed in the U.S.A.



CONTENTS

Introduction _________________________________________________ 7
Mission Statement ____________________________________________ 8

CHAPTER I:   THE PASTOR AS LEADER OF WORSHIP

Scripture in Worship - The Lectionary ___________________________ 9
Calls to Worship ____________________________________________ 22
Invocations _________________________________________________ 32
The Offering ________________________________________________ 36
Benedictions and Closing Prayers ______________________________ 39
The Love Feast ______________________________________________ 41
The Use of the Altar _________________________________________ 44
Music and Song Leading _____________________________________ 45
Ushering ___________________________________________________ 48
Special Services

Organization of a New Free Methodist Fellowship ____________ 50
Organization of a New  Society _____________________________ 52
Admission into Membership _______________________________ 54
Admission into Preparatory Membership ____________________ 57
Admission into Youth Membership _________________________ 58
A Service of Prayer for the Healing of Human Hurts __________ 60
Installation of Church Staff ________________________________ 62
Installation of Official Board Members ______________________ 64
Installation of Christian Education Staff _____________________ 66
Ground Breaking _________________________________________ 67
Cornerstone Laying _______________________________________ 68
Mortgage Burning ________________________________________ 70

Rituals for Dedications
A Church ________________________________________________ 72
A Church (Alternate) _____________________________________ 76
A Parsonage _____________________________________________ 80
A Fellowship Hall ________________________________________ 82
A Christian Education Building ____________________________ 84
The Hymnal _____________________________________________ 85
An Organ, Piano, or Other Instruments ______________________ 86
A Memorial Gift __________________________________________ 88

A Free Methodist Perspective on Preaching _____________________ 89
Rituals

Service of Infant Baptism __________________________________ 90
Service of Infant Dedication ________________________________ 92

iii



Baptism of Children Under Twelve _________________________ 94
Affirmation of Baptismal Vows for Youth Members ___________ 95
Baptism of Adults ________________________________________ 96

The Lord’s Supper
Instructions ______________________________________________ 99
Children at the Lord’s Table ______________________________ 101
Rituals

Traditional __________________________________________ 102
Alternate ____________________________________________ 106
Biblical Liturgy _______________________________________ 110

Introduction to the Marriage Ritual ___________________________ 115
Solemnization of Matrimony _________________________________ 118

Communion at Weddings ________________________________ 120
The Ritual ______________________________________________ 121

Renewal of Marriage Vows __________________________________ 126
Funeral/Memorial Services __________________________________ 129
The Burial of the Dead ______________________________________ 134

CHAPTER II:  THE PASTOR AS SHEPHERD

The Ministry of Pastoral Care ________________________________ 137
Pastoral Care in Crisis _______________________________________ 141
Membership Care __________________________________________ 143
Service of Prayer for the Forgiveness of Sin ____________________ 144
Restoration of Errant Members _______________________________ 146
Pastoral Sabbatical Guidelines _______________________________ 148

CHAPTER III:  THE PASTOR AS ADMINISTRATOR

Summary of 1995 General Conference Actions
Philosophy of Membership _______________________________ 149
Selecting Leaders ________________________________________ 150
Society Meeting _________________________________________ 150
Annual Conference Delegates _____________________________ 151
Nominating Committee __________________________________ 151
Treasurer _______________________________________________ 152
Official Board ___________________________________________ 152
Evaluation of Ministry Effectiveness _______________________ 153

Leading the Official Board ___________________________________ 153
Structural Alternatives ______________________________________ 155

iv



v

Property
Maintenance ____________________________________________ 157
Building Program _______________________________________ 157
Parsonage ______________________________________________ 158
Selling or Mortgaging ____________________________________ 158

Sale, Purchase, and Mortgaging of Church Property _____________ 159
Guidelines for the Selection, Appointment, and Continuance

of Pastoral Staff Assistants ________________________________ 161
United Ministries for Christ Overview ________________________ 161
The Pension Plan ___________________________________________ 162
Honoraria for Evangelists ___________________________________ 163
Pastoral Ethics _____________________________________________ 164
Code of Ethics for Ministers __________________________________ 165
Relationship to the Annual Conference ________________________ 166
Employment of Personnel with Conference Membership ________ 167
Continuing Education for Free Methodist Ministers _____________ 169
Scholarships for Free Methodist Seminarians ___________________ 172
Preparing for Your Successor ________________________________ 173
Glossary __________________________________________________ 177
Miscellaneous Papers

The New Day Permission/Accountability Model ____________ 180
A Call to Action _________________________________________ 181
A Social, Urban and Ethnic Agenda ________________________ 182




